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INSTRUCTIONS FOR AUTHORS

The text should be prepared in a word document (or a compatible word processing program) and an electronic copy should be provided. Tables and graphs should be incorporated where appropriate. Please note that NEA publications cannot print in color, so figures and graphs should be suitable for reproduction in greyscale. Abstract should be 1 page maximum.
The following specifications should be used:
	Paper size
	Margins
	Main text font
	Headings font

	A4 
(16(23 cm)
	Top: 3.7 cm           Header: 2.7 cm from edge

Bottom: 3.4 cm      Footer: 2.5 cm from edge

Left: 2.5 cm

Right: 2.5 cm
	Caecilia LT Std Roman, 9.5 pt
	Caecilia LT Std Roman bold
(point size 12 for titles, point size 10 for sub-headings)


PAPER TITLE should be in bold and written in CAPITAL LETTERS. Specify 60 points before, 36 points after. Font size is 11.

List the name of the author and his affiliation. Specify 36 points after. Type “Abstract”. Specify 12 points after; provide a brief summary and state the purpose of the text. Do not indent the first line of text in the abstract.

The main text should be typed in one column, single-spaced, justified left and right. The first line 
of each paragraph should be indented by 0.75 cm. Specify 12 points after each paragraph. Titles, sub‑titles, sub-sub-titles should be typed in sentence case, and written in bold, bold and italics and italics respectively. Font size is 11. Please avoid numbering sections if possible and specify 24 points before and 12 points after each title, subtitle, sub-sub-title.

Table and figure titles should be formatted in bold and centred above the item in question, with 12 points after.

When using bullets and numbering, please use a 0.75-cm indent.

References should be numbered in brackets in the text, and listed at the end of the paper.

Papers should be limited to 10 pages, including all tables and graphics.

If you have any questions concerning these instructions, please feel free to contact:

Réka Tarsi 
E-mail: reka.tarsi@oecd.org
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